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Set Up Minimum and Maximum Time to Bill for an
'Activity Code
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| Path: Maintenance and Setup > Activity Codes > Activity Codes

About

The rules set up in the Minimum Time to Bill and Maximum Time to Bill fields in the Master Activity Code Form in Billing will now
carry over to the Clinical Billing Data box. Applying these rules to the Billing Data box will not allow the user to finalize a

note/form without meeting the criteria set up in Billing.

This feature requires enabling a setup option from the Clinical System Setup (Supplemental) Billing Configuration. In addition,

this feature can only be utilized if your agency uses NextStep Billing.

Set up the Minimum and Maximum Time to Bill for an Activity Code

. Navigate to the Master Activity Code List by following the path above.

. Select an Activity Code.

. Click the Ok button. The Master Activity Code Form is displayed.

. Click the Edit button.

. Add the Minimum or Maximum Time to the field(s). It is not required to fill out both fields.

x5 Master Activity Code Form - (MSTACTL) ==l

Activity Code 90853 Descrimiﬂﬂ|GroupThera;}y |

Type (Direct/ Indirect /
Staff / Attendance)

Billable Activity
DCH Cross Reference

NDC

a b WON =

Revenue Code| |

Minimum Time Ta Bill | gg - 30 IMaximumTimeTo Bill oo -00

!

.

Units

Lnit Of Measure
Program Element

Pragram Sub-Element

L

Group Flag ] CsMmonly [ Assessment |
Allow Unregistered Client [ |  Allow Bypass Program QOpen Edit [ ] Override IPS Required Edit ||
Client Number Required | Allow Senvice Transfer To CR ] AllowAuthorizations |

Exclude On Line ltems Auto One Charge For Same
Pay/AdusimentForm ]  Case Management O Activity Code/Date Time/Stafr [
Modifier

Senvice Cost (Direct) |
Userld

$0.00  Senvice Cost (Indirect) | 50.00 |

Control Date/Time [SH]

Save Revert Delete Exit (Esc)

Act Code List

6. Click the Save button.
7. Repeat for any Activity Codes that require a minimum or maximum time to bill.

Enable the System Setup

1. In NextStep Clinical, navigate to Admin Tools - System Setup (Supplemental). NOTE: This requires user permission.
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2. Click on Billing Configuration to expand the section.
Click Edit on the field for Activity Code.
‘ 4. Inthe SETUP BILLING-EDIT FIELD pop-up, check the box for "Apply Minimum and Maximum Time to Bill rules from
NextStep Billing"
5. Click Update.
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